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The TBS Youth Director is responsible for all programs that involve Temple Beth Sholom youth. This person is a role model, displaying skills in leadership engagement, Jewish content and knowledge. The Youth Director supervises the advisors for Chalutzim, Kadima and USY and reports to the TBS Executive Director and the Vice-President of Education. The Youth Director works with the volunteer Youth Commission of Temple Beth Sholom to create and carry out meaningful, inspiring, and inclusive youth programming for children in grades 3-12. 

Programming Responsibilities

The Youth Director is responsible for all of the synagogue’s youth programming (Chalutzim, Kadima, and USY). Together with the chapter advisors, the Youth Director will:

· Plan a balanced calendar of activities that consist of educational, religious, and social content. 
· Plan activities that are age-appropriate and consistent with Conservative Jewish values.

· Integrate programming with the synagogue’s calendar.
· Establish a strong sense of Tikkun Olam (repairing the world).
· Arrange for youth to participate in synagogue-wide programs such as the Purim carnival, Purim Shpiel, Chanukah party, Sukkah building and decorating, etc.

· Maintain ties with former USYers who are in college by coordinating and maintaining the TBS college-connection program.

· Develop and implement long-range plans for the youth program that will ensure its continued success and growth.

Advising Responsibilities
The Youth Director is responsible for overseeing the training and supervision of TBS youth advisors to ensure that youth activities are engaging and provided in a safe manner. Specific responsibilities include:

· Hiring youth advisors in conjunction with the Youth Commission.

· Reviewing plans for upcoming programs to ensure that adequate program planning, supervision, and applicable policies are followed.

· Working with the advisors to recruit and retain members.

· Addressing general concerns with advisors as necessary.

· Serving as a Jewish role model to TBS youth, by emphasizing the importance of Judaism and Jewish values in your life.
Leadership Development

The Youth Director will work to facilitate leadership opportunities for youth group members and advisors. This includes:
· Developing leaders by fostering teamwork, collaboration and strong relationships.

· Overseeing the USY chapter board with meetings, program development and informal counseling.

· Assisting with leadership training for youth board members.

Finance

The Youth Director is responsible for overseeing the youth budget in conjunction with the Youth Commission. Specific responsibilities include:

· Managing the youth budget and the youth petty cash fund.
· Ensuring that all business controls in the synagogue are followed.

· Keeping receipts, letters of agreement and other documentation to support all expenditures and income.

Community Interactions:
The Youth Director will:

· Maintain on-going contact with other Jewish professionals and local organizations in the Sarasota-Manatee community.
· Promote involvement and participation in local, regional, and national youth programs.
Youth Commission

The Youth Director is the primary point of contact with the Youth Commission. The Youth Director is expected to:
· Attend and participate in all Youth Commission meetings.
· Review both past and upcoming events (number of attendees, level of success, concerns, etc.).
· Review finances on a regular basis so that the Youth Commission can help monitor the youth budget.
· Work with the Youth Commission Co-Chair(s) in order to create the annual budget.

· Prepare a written monthly report for Youth Commission meetings.

· Oversee the youth scholarship process in conjunction with Youth Commission.
· Develop and implement long-range plans in conjunction with Youth Commission that will ensure that TBS youth programming will continue to grow and be successful.
Communication with Families

The Youth Director will work to build relationships with 3rd-12th grade families in order to increase membership, overall participation, and engagement in all youth programming. This includes:
· Ensuring that chapter communication (e-mail, phone, flyers) is taking place and is effective.

· Responding to all inquiries and requests in a timely manner.
· Maintaining a chapter web site that includes brochures, flyers, calendars, etc.

· Maintaining a youth bulletin board.

· Publishing a monthly column in the synagogue bulletin

· Making sure events and changes are communicated to families in a timely manner.

Administrative Duties
The Youth Director is responsible for the operation and administration of the synagogue’s youth programs. This includes:

· Ensuring that each youth group member is properly registered and has a membership form and medical release on file.

· Ensuring that documents such as permission slips and release forms are received by advisors for each event.

· Overseeing a youth database by tracking membership and participation in youth programs. 

· Arranging for food and transportation to and from events for youth programs.

· Collecting and submitting, in a timely manner, all local, regional, and international paperwork as necessary. 
· Providing all necessary information to the national USY database, including prospective membership, current membership, and volunteer and staff information.

· Maintaining regular communication with regional and national offices, advisors, and youth directors.

· Maintaining a resource bank of youth programs.

· Preparing annual written performance review of all youth advisors.

· Attending TBS staff meetings and providing updates of youth involvement as necessary.

· Preparing a written report for the annual Congregational meeting.

· Managing the proper care and use of the youth lounge and youth office.

· Acting as a liaison between the youth and synagogue by completing facilities/food forms as necessary.
· Coordinating the youth calendar with the synagogue, USY regional office and the local community.

· Submitting changes and updates for the youth section of the TBS website to the TBS Main Office as necessary. 
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